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1. O6mue mo10KeHud

1. Hacrosamee [TosokeHHe pazpa6oTaHO B COOTBETCTBHUH C [IeHCTBYIOIIMM
3aKoHoJaTenbCcTBOM  Pecny6smku  Kazaxcran, YcTaBoM W WHBIMH
BHYTPEHHUMH JAOKyMeHTaMHu [ocyjapcTBeHHOro MNpejNpUsITHS Ha IMpaBe
xo3aucTBeHHOro KIIl «AMaHrenbJUHCKas IeHTpaJbHasA pailoHHasd
6o0bHMNA» (anee - [IpeanpusTHe) U onpejeseT NOPAAOK Ha3HAYEHUA U
AeATeJbHOCTH  CeKpeTapsa HaOJI0JaTe/JbHOr0 COBETa, ero CTaTyc,
MOJIHOMOYHSA YU KOMIIETEeHIIHIO. :

2. Cexperapb HabJ/IOJATeJBHOTO COBeTa SBJSAETCS  PaGOTHHUKOM
[lpegnpusaTHs, He ABAAIIMUMCA YWIEHOM Hab/0AaTe/JbHOr0 COBEeTa JIMO0
HCIIOJIHUTEJIbHOrO0 opraHa [IpegnpuaTus, U UCTIONIHSIET CBOU 0693aHHOCTHU Ha
MOCTOAHHOW OCHOBE B PeKUMe MOJIHOTO paboyero JHs.

3. CexpeTapb HabII0AATENBHOIO COBETA 06ecreYyuBaeT B3aUMOEeHCTBHIE
Mexay opraHamu IlpeAnpuaTHa B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM
Pecny6inku Kasaxcran, YcraBowm [Ipeanpusitust, HacTosmum [losoxkeHneM u
APYTAMH BHYTPEHHUMM JOKyMeHTaMu [lpefnpusiTus, a TakkKe pelieHUsIMU
YyIOJTHOMOYEHHOr0 oOpraHa (MecTHOTO HCMNOJHUTEJNbHOrO oOpraHa) W
HabJoAaTebHOrO coBeTa [IpeaAnpusTus.

4. Bo n36exaHye BOBHUKHOBEHHST KOH(QJIMKTA UHTEePeCoB CEKpPeTaphb
Ha6J1l0/laTeJIbHOr0 COBETAa UMEeT MPaBO COBMEIATh CBOIO JAeATEeJbHOCTD C
BBINIOJIHEHHEM JIpyruX QYHKL UM B [IpeAMpUSTHY TOTBKO C COrJIacus
HabJ/r0jaTeIbHOTO coBeTa [IpeaAnpusaTus.

5. CexpeTapb HabJ/I04aTeJbLHOTO COBETA B CBOEH AeATENbHOCTH MOA0TYETEH
Y NOJAYMHEH HEeNOCpPeACTBEHHO HabJitojaTesbHOMY coBeTy [IpeanpusTusi B
Jvne mpejcejartesis Hab/M0JaTe/bHOTO COBETA, a M0 aAMHHUCTPAaTUBHBIM
BOIpOCaM — UCIOJIHUTEe/IbHOMY oprany [IpeanpusaTusi.

6. Cexperapb Ha6/110JaTeJbHOI0 COBETAa 06€CIIeYrBAET BbIHECEHHE

Ha pacCMOTpeHHe YIIOJTHOMOYEHHOMY OpraHy BOIIPOCOB, a TaKXe MOAr0TOBKY
M NpoBeJeHHe 3acefaHWi Hab/rofaTeNlbHOro coBeTa [IpeanpusTwus,
obecrieynBaeT GOpMUPOBAHHE MaTEPUaJIOB 110 BONPOCAM, BHIHOCMMBIM Ha
paccMOTpeHHUE YMOJHOMOYEHHOr'0 opraHa (MecTHOT'O MCIOJHUTEJIbLHOTO
opraHa), ¥ MaTepHaJioB K 3acelaH1I0 Hab,II0aTeIbHOT0 COBETA,

BeJleT KOHTPOJIb Ha/l 06ecriedeHrueM JJ0CTyIa K HUM.

7. CexkpeTapb HabJ/10JaTeJIbHOTO COBETA /1Jisl OCYIeCTBJIEHUS CBOeH
JeTeJIbHOCTH B3aUMO/JENCTByeT co BCEMU CTPYKTYPHBIMHU
noapaszesieHusAMH [IpeAnIpUATHSA U ero JO/HKHOCTHBIMHU JIMIAMH.



2. HazsageHue ¥ 0CBOO0KAeHHe OT JO/IKHOCTH
ceKkpeTaps Ha6JI10AaTe/JIbHOTO COBeTa

8. Cexperaps Haby0JaTe/JbHOrO0 COBeTa Ha3Ha4yaeTCsi Ha OCHOBaHHH
pemesus  HaOMoJgaTesbHOro  cosera 06 — u36paHWW  ceKpeTaps
HabAoAaTeAbHOTO COBETa, M0 MpeACTaBJEeHUI0 HCIOJHUTE/NbHOr0 OpraHa
lpeanpusaTuss Jau60 OAHOrO M3 YJEHOB HabJOJaTeJbHOro CcoBeTa
lpeanpustus. HaburojaTe/bHbIM COBET NPUHHMaeT pelleHHe II0
KaHAMJAaType ceKxpeTapsi HabJ/II0AaTeJbHOI0 COBeTa 60/IbLUIHHCTBOM I0JIOCOB
OT y4acCTBYIOUIUX B COOTBETCTBYIOLEM 3aCe/laHHH.

9. K kaHu/1aTy Ha JO/DKHOCTh CeKpeTapsl HabJ/1104jaTeJIbHOr0 COBETa
NPeAbABISIOTCS CleAyloliue Tpe6oBaHus:

1) BoICcuIee OpUAWYECKOE U/UIU IKOHOMHYEeCKOe 06pa3oBaHue;

2) Hasv4yue ombITa paboThl B 006/1aCTH KOPIOPAaTUBHOIO YNpaBJeHHA He
MeHee 2-X JIET;

3) 6e3ymnpeyHasi JeJioBasi penyTaLus;

4) orcyrcrBre adGUIMPOBAaHHOCTH K [IpeAnpuATHS, CBA3aHHOM C
KOHTPOJMpYWIMM  JuuoM  ub6o ¢ HCMoJHUTENbHBIM  OpPraHOM
[IpepnpusaTus; :

5) OTCYTCTBUE HEOTAIleHHON UJIH HECHSITOH B yCTaHOBJIEHHOM
3aKOHOJATE/NbCTBOM MOPsSAAKE CYAUMOCTH.

10. B OTHOLIEHWU KaKJAOM M3 KaHAWJATYp B HaOJoAaTeJbHbIA COBET
JlI0JKHA ObITh IpeJICTaB/IeHa caelytonias HHPOopMalU:

1) pamunaus, UMs, OTYECTBO KaHAWAATa;

2) rOJ POXKAEHUS;

3) o6pasoBaHue, ClIeNHATBHOCTD 110 AUIJIOMY (AUIIOMaM), CBEJJeHHUA O
NOBBIIEHUH KBaTUPUKALMHU U TPodeCcCHOHaJIbHOU NepenoroToBKe;

4) cBefieHus1 06 ONbITe paboTHI 3a NOC/IeAHHE 5 JIET;

5) cBeJIeHHs O TOM, SIBJISIeTCA JIM KaHAW/AAT JIMLoM, apGUIUUpOBaAHHBIM
[IpeanpudaTus; ;

6) nucbMeHHOe 3asiBJieHWe KaHAuJaTa O HasHavyeHMH Ha JOJ/DKHOCTb
cekpeTapsi HabrgaTesbHOro cosera [Ipegnpuarus.

11. C 1M1i0M, Ha3HaAYaeMbIM CeKpeTapeM HabJ0AaTe/IbHOr0 COBETa
[IpeAnpusaTHs, 3aK/II0YaeTCsl TPYAOBOHW J0OroBOp Ha CPOK, OIpe/ie/IeHHbIH
pelieHHeM HaburogaTesbHOro copera [Ipeagnpuarus.

12. TpyoBoii 0roBOp ¢ ceKkpeTapeM HabJI04aTe/IbHOI0 COBETa
MOZAIIUChLIBAETCS OT UMEHH [IpeAnpusTUs npejcesatenaeM Haba04aTebHOTO
coBeTa



WM WHBIM  JIMIOM, YTOJHOMOYEHHBIM  HaO/0AATe/IbHBIM COBETOM
[IpeaAnpuUsiTUSA.
TpyA0BO# JOrOBOP AOJDKEH NpeAycMaTpuBaTh OTBETCTBEHHOCTb CEKpeTaps
Ha6J1I0jaTe/IbHOTO COBETA 3a pasrJiallieHne nHOpMAILMH, COCTaBJISAIOIEH B
COOTBETCTBUM C  HOpPMaMH  JIEHCTBYIOILETO 3aKOHO/JaTeJbCTBa M
BHYTpPEHHUMHU JOKyMeHTaMu [IpeAnpusaTya CAyKeOHYy0 WK KOMMep4YecKyo
TaliHy, a Tarke 00513aHHOCTb uHGOpPMUPOBATH HabJII0aTe/IbHbIA COBET O
BOSHUKHOBEHMM  OBGCTOSITEJNbCTB, B  CHJIy  KOTOPBIX cekpeTapb
Ha6J/II0JaTe/IbHOr0  COBeTa  CTAHOBHUTCA apduAMMPOBAHHBIM  JIHLOM
[IpeanpuUsaTHA.
13. Ha6uiogaTeibHbIH coBeT [IpeAnpusaTHA [lpeanpuATHs BIpaBe B Jmoboe
BpeMs MNpHHATb pelleHHe o0 JO0CPO4HOM npeKpalieHdy TOJHOMOYHH
cexpeTapst Hab/110/1aTeJIbHOTr0 COBETa,
JlocpoyHoe MpeKpalieHne Tpy/j0Boro A0roeopa 0CyLIEeCTBJIAETCS B MOPAAKE,
yCTaHOBJIEHHOM TPYAOBBIM I0rOBOPOM 3aKOHO/JaTebCTBOM PecnyO/InKy
KasaxcTaH.
14. PeieHue 0 Ha3HAYEHUH HOBOTO CEKpeTaps HabJI0/1aTeJIbHOTO COBETa
MOYET BbITh IPUHATO OAHOBPEMEHHO C NPUHATHEM PEIleHNA O JIOCPOYHOM
MpeKpaleHrH TOJHOMOYHH JleiicTByIOIero cexkpeTapsi HabJ0AaTebHOrO
coBeTa. .

3. ®yHKN MU CeKpeTaps Ha6/1I0AaTe/JIbHOI0 COBETA

15. K ocHoBHBIM GYHKIMSIM  CeKpeTapA HabJIl0/laTeIbHOrO0  COBETa
OTHOCHUTCS: '

1) o6ecneyenue 3PPeKTUBHOCTH KOPHOPATUBHOIO YyMpaB/ieHus, B TOM
qyucue:

- y4acTHe B pa3paboTKe BHYTPEHHUX JOKyMEHTOB [IpeanpusATHUs;

- B3aMMO/IeHCTBHE CO CTPYKTYPHBIMHU IO/Ipas/e/IeHUsAMH 1 NOJKHOCTHBIMHU
auuamu  [lpeanpuaTds € [eJbio obGecrnedyeHUs WMCIOJHEHUsT HOPM H
Tpe6GoBaHUN 3aKOHOAATENbCTBA Pecny6suku KaszaxcTan B 06J1aCcTH
KOpTIOpaTUBHOrO  ympasJieHus, ycrasa H BHYTPEHHUX JIOKYMEHTOB
[IpeAnpUATHS;

. aHaJW3 C/IOKMBIIEHCS TPaKTHKH KOPMNOPAaTWBHOrO yNpaB/leHHMA B
[peAnpUsiTHH, paspaboTKa Mpe/JIoKeHUH 110 ee Y1yl eHHIO;

2) opraHu3anus MoAroToBKH 1 obecrnieueHye BbIHECEHHE BOIIPOCOB Ha
paccMOTpeHHe YMOJHOMO4eHHOMY OpraHy (MecTHOMY HCHOJTHUTEIbHOMY
opray) B COOTBETCTBUH C TpeboBaHUAMHU JIeACTBYIOIIETO



3aKOHOJATeJIbCTBA, YCTaBa U UHbIX BHYTPEHHUX JIOKyMeHTOB [IpeanpusTus,
B TOM YHCJIE:

- y4eT [pPUHUMAEMbIX yNOJHOMOYEHHbIM OpPraHoOM pelleHHd U
MHPOPMHUPOBaHHEe 4JIeHOB HabOJI0aTeJbHOT0O COBeTa O peLIeHUsIX
YIOJIHOMOYEHHOTO OPraHa;

- peasmsaunus TpeOGOBaHWM YINOJHOMOYEHHOTO OpraHa, HabJl0AaTeabHOTO
COBeTa M MHBIX opraHoB [lpeAnpusiTUs O BbIHECEHUU BOIPOCOB Ha
paccMoTpeHHe yIoJTHOMOYEeHHOMY OpraHy;

- y4eT NOCTYNAKILUX TpeOOBaHUH; :

- UHQOpPMHUpOBaHUe YIeHOB HabJ/II0AATeIbHOI0 COBETa O TpebOBaHUAX
YIIOJIJHOMOYEHHOT0 OPraHa;

- y4acTHe B MOATOTOBKe IOKYMEHTOB U HHGOPMAI[UH, MOAJIeKALUX
npeAoCcTaBJIeHUIO YITOJTHOMOYEHHOMY OpPraHy;

- KOHTPOJIb CBO€BPEMEHHOCTH MOATOTOBKU TaKUX JOKYMEHTOB;

- IpeJloCcTaBJIeHHe YeHaM HabJ104aTeJIbHOTO COBETa, J0/XKHOCTHBIM JIMLAaM
[IpegnpusATHA BO3MOHOCTH 3HAKOMUTBCS C PELIEHUAMHU YIIOJHOMOYEHHOTO
oprasa, oAroToBKa KOMWW peLleHn;

- KOHCYJIbTAlMe 110 BONPOCaM, CBA3aHHBIM C IIPOLeJlypOi BbIHECEHHUS
BOIIPOCOB Ha pacCMOTpPeHUE YII0JHOMOYEeHHOMY OpraHy.

3) obecneyeHure paboThbl HAGJIIOAATEILHOTO COBETA, B TOM YUCJIE:

- pa3bACHSIET BHOBBL M36paHHLIM YJeHaM HabJ1101aTeIbHOTO COBETA
Aercreywolre B [IpeanpusTUM npaBuia JesATeJbHOCTH HabI0[4aTeabHOTO
coBeTa M MHbIX opraHoB IlpeAnpusTHs, OpPraHU3aLUOHHYIO CTPYKTYpY
[IpeagnpusaTUs 1 MHYI0 HHOOPMALUIO, UMeloLel 3Ha4eHue JJIs1 HaJilexallero
UCTIOJTHEHM A YJieHaM1 Ha0J110[aTeIbHOT'0 COBETa UX 003aHHOCTEH;

- OKasaHHue Co/lefCTBHUS Npe/icejaTesto0 HabJIIoAaTebHOT0 COBETa B
MJIAaHUPOBAHUU PaboThl HabJII0/]aTeIbHOTO COBETA;

- cbop mpeIOKeHHH OT 4JEeHOB HabJII0aTeJbHOr0 COBeTa IO
dopMUpoBaHUIO MJIaHa paboThl HabJ/IOaTeJIbHOTO COBETA U NpeJCcTaB/ieHue
MpoeKTa MJiaHa paboThbl HAOJII0[aTe/IbHOTO COBETa Npe/ice/laTeo;

- HEMOCpeACTBEHHOEe y4yacThe B NOAr0TOBKE NMPOEKTa MOBECTKH 04epelHOTO
3acelaHUsI HAGJI0/1aTE/ILHOI'O COBETA B COOTBETCTBUHU C MPEJIOKEHUSIMH,
NOCTYNUBIIUMHU OT YIE€HOB HabJII0AaTE/IbHOTO COBETA;

- U3BeLleHHe YWieHOB HabJ10/laTe/IbHOT'0 COBETa U MPUTJIalleHHbIX JIUL] O
BpEMeHU U MeCTe MPOoBe/leHusI 3ace/laHus;

- HOATOTOBKA U pacchljika MaTepHasioB [0 BONPOCaM MOBECTKH JIHS,



HEeoOXOAMMbBIX  JUIA MpeanpusiTus ¥ NPOBEACHHS 3aceaHusl
Hab6JII0AaTeIbHOTOCOBETa;

- MOATOTOBKA 3aMPOCOB M OTBETOB HA uchbMa OT UMeHHW HabJoAaTe/IbHOTO
COBETA;

- oBecreueHue npeocTaBleHusd YaeHaM Hab0AaTeIbHOT0 COBETA
3anpamuBaeMon uHdopMaluK 0 AeATeIbHOCTH [IpeanpUATHL;

- paccbiiKa 4JieHaM Ha6J10/laTe/IbHOTO  COBETA proJiieTeHerd  AJid
roJloCOBaHusl  AJd  TPUHITHI pelieHHi  HaO/OAATENBHBIM COBETOM
NpUHMMaeMbIX ~MyTeM  3a04HOTO roJloCOBaHMs,  c6op  GrosuteTeHeH,
samoJiHeHHbIX WieHamu Ha6ojaTe/IbHOro COBETa;

- Ip¥ MIPOBE/|eHNUH 3a0HOTO0 sacefaHus HabIH0aTeIbHOTO COBETd ~
MOAr0TOBKA GroJuleTeHell /IS 3a04HOr0  IOJIOCOBAHMSA, obecrneyeHue
pacChblAKU GroJuieTeHeir U coop TMOJIy4eHHbBIX proJieTeHer, a TaKKe
nojBejeH1e UTOroB roJiocoBaHus 1o BonpocaM MOBECTKH JAH:A 3acejaHusd
gabaTeJbHOro copeTa.

- OZABOJIUT UTOTH r0JIOCOBAHUA, [pUHKMMAaeMble IyTeM 3a04HOr0
roJiocoBaHusl, opopmieHHE pelieHus 3a04YHOT0 3acejaHusl
Hab6JII0AaTebHOI0 COBETA;

- B CJIy4ae HeoO6X0AUMOCTH A0BOJUT A0 coTpyAHUKOB [IpeAnpusTHA
uHbopMalMio O MPUHATBHIX pPelieHuax Ha 3acelaHUsIX HabJ10aTeIbHOTO
COBETA;

- OCYILIECTRJISIET KOHTPOJIb 3a MCTIO/IHeHeM aipecHbIX PeleHnH
Ha6JII0aTe/IbHOI0 COBETA;

- TIoJlydyeHue B CTPYKTYPHbBIX MIOAPa3AeIeHNsAX [lpenpuUsATHA U
mpefoCTaBeH!H  ‘LIeHaM HabJl0/4aTeIbHOr0  COBETA HEe00X0AUMBIX
[OKyMEHTOB ¥ HHPOPMALHH O nestesbHOCTH [IpeAnpuATHA;

_ oBecredenue co6I0/eHHs NopsiAKa TPUHATHS pelLieH’H 1o KpymHbIM
CAeIKaM M C/leJIKaM, I KOTOPbIX UMeeTcsl 3aMHTEepecoBaHHOCTD.

4) obecrevenune xpaneme:

- IPOTOKOJI0B sacezanii Hab0ATEIbHOTO COBETA;

- pemeHuii HabIAATe/ILHOTO COBETA, MpPUHAMAaEeMbIX MyTeM 3a09HOTO
roJI0COBaHUS;

- GroJuIeTeHEeH AJIsl FOJIOCOBAHMSI, HanpasJIeHHBIX B HabJII0AaTeIbHbIM COBET
wieHaMH HaGJIolaTe/LHOro coBeTa AJis MpUHATHA pelieHUH, NPUHUMAaeMbIX

nyTeM 3a04YHOI0 rOJI0COBAHKWI;
~BeHeT JIEJIOl'[pOH3l'3f'1,.-'1C'l‘HU 1 apXuB JOKYMEHTOB 1 MaTepHraaoB
HabJII0AaTe/IbHOro coneTa, npejocTas/sieT JOKyMEHTBI 1 BbITIMCKHA

3auHTepecoBal [{HBIM JIW 1AM,



- BeIET yueT W XpaHeH e BXOASANEH JOKYMEHTAlUI0 U KOTTUHA UCXOASLIEN
JIOKyMeHTaluu HabJ110/1aTeIbHOTO COBETa;

- YYEeT U JoBeJIeHHe /10 CReJleHUsl y4aCTBYIOLIMX B 3aceJaHUH YJIeHOB
HabJIIoAaTe/ILHOro coeTa UHGOPMA KUK O MOCTYNUBIIMX OT OTCYTCTBYIOIIUX
YJeHOB HabJI0JaTe/IbHOr0 CoBeTa INHUChbMEHHO HW3JI0KEHHbIX MHEHHUH [0
paccMaTpuBaeMbIM BOIPOCAM [10BECTKU JHSI.

5) B X0/ie TPOBeJIeH sl 3ace/JaHrs OCYILeCTBIISAET:

- y4eT, MOCTymalonix B Ha6J0JaTeNbHbI COBET NpPeAJIOKEHHH O
MPOBEJEHUH ero 3ace /(111 U BONPOCOB, MOCTYNAKIMIMUX /I paCCMOTPEHHUA U
peleHust HabJI0aTC/IbHBIM COBETOM;

- pacnpejiesisieT MoCTy i BIIMEe BONPOCHI 10 HAlPaBJIeHUAM JAeATEeJbHOCTH, B
KOTOPBIX TAKME BOTPOCHI BO3HUKJIU U TPEOYIOT CBOErO pelleHHUs], coobaeT
npezceaTesio Ha6J110/1aTeJILHOT0 COBETA 0 MOCTYIHUBIIMX BONPOCaX;

- OMOBeILaeT BCeX WicHoB HabJ10/aTe/IbHOI'0 COBETA O MOCTYIUBIIKX B
HabJIIoAaTe/IbHbLIA COLeT NpeUioyKeHUsIX U BbISICHSIET 3aUHTEpPeCOBaHHOCTD
Ka)KJ0ro M3 YIEHOB B PaCCMOTPEHWUU U pelleHUU BONPOCOB, YKasaHHBIX B
npeoxe HusIX;

- OCYILECTRBJISIET pericipaliio 4ieHoB HabJ/110/1aTe/lbHOro coBeTa
MPUHUMAIOIIMX ydac| e B 3ace/JaHHH;

- MOJ pyKoBOJACTROM npejcefaresis HaOM0OLATEJIbHOTO COBeTa BEJET
MPOTOKOJI 3ace/larini . OCylecTBJsIeT KOHTPOJb 3a UCIOJHEHUEM pelleHuH
Hab6JogaTe/ILHOTO COBeTa;

- BBIIIOJIHSIET MOpyYcHis pejcejaTesis HabJ0AaTebHOIO COBETA;

- OCYIIEeCT BJIsIeT KOHTDO/IbL 32 OPraHU3allMOHHBIM ¥ TEXHUYECKUM
npoBejeHeM 3ace/ 1111111 HaGJi0/1aTeIbHOT0 COBETa;

- OpraHu3aliis BeJiciiis 3aMMCcH X0/a 3acelaHUM HabJIl0jaTeJIbHOrO COBETa,
B TOM uuc/je, ¢ COrMIacusi NPUCYTCTBYIOLIMX 4JEHOB, Ha ayAuo-,
BUACOHOCHUTECJIH;

- MOATOTOBKA MPOCKTOR IPOTOKOJAbHBIX pelleHUH;

- Befenue, ohopmierie 1 oAnucaHue NpoTOKOJIOB 3acejaHui
HabJAaTe/LHOrO  COreTa M BBIIMCOK W3 MPOTOKOJIOB 3acefaHui
HabJII0/aTe/IbHOTO COneTa;

- PaCChIIKA JIOKYME! 113, VT BE P e HHbIX Ha0/110JaTeJIbHBIM COBETOM;

- BBIITOJIH ¢ MHBIC 11071110MOY NS, CBSI3aHHBIE C JeJIONPOU3BOCTBOM U
opraHu3arieii Jiesresini0cTH HabJIl/4aTeJIbHOr0 COBeTa.

6. XpaHenie jloymel ok 1 packpblTie HHGopManuu o6 [IpeanpuaTuy, a

HMEHHO:



- obecrieuenme XpaHeHust JIOKYMEHTOB, npeyCMOTpPEHHbIX
3aKoHoAaTesnbeTioM Pocnybnnku KasaxeraH, B YcTaBe M MHBIX BHYTpPEHHUX
AOKyMmeHTax [lpeanpusirus;

- MPEAOCTABJICHUE 37101 HLIM MPE/ICTABUTE/ISAM YIIOJHOMOYEHHOT0 OpraHa
AOCTYNA K JIOKYyMeH T [IpeANPUsTHS B yCTAHOBJIEHHOM MOPS/Ke;

- OPTaHM3al M5l U300 1/IeHHS KOIIMH JOKYMEHTOB 110 TPe6GOoBaHUIO
YHIOJHOMOUEHHOrO 0 11112 1 4JIeHOB HabJIF0/JaTe/IbHOTO COBETa;

- yqactue i yuere ad i ipoBaHHBIX gdl [IpeanpusaTUs;
= OPTaHUB AT 110110 101K U CBO@BPEMEeHHOH MoZa4yy YII0JJHOMOYeHHbIM
opraHam (1vO/MKaIi 11 VCTaHOBJIEHHBIX CIyYasax) 0TYETOB, COOBIIEHUH 0

CYWECTBEHHLIX har %, vBeJoMIeHHH, HHOM HHOPMaIHH, ToAJexam e
packpsiTHIO [Ipennpiiaruem;

- ydactue B aryasnisainn nHgopmaguu oduLpaabHoro web-caita
Hpe,qnpmrm:-[ B HHTEDHEeTE.
7.0praHusaimsl 150000 /1CHCTBHSI MeX/Ly OpraHaMu [IpeanpusTus, B Tom
qyucne:
= CBOEBPEMEIHOC B 1/ clie Ha3peBaloUMX KOPIMOPATHBHBIX KOHQIMKTOB,
MHQOPMMDOLAHIE O 1111 COOTBETCTBYIOLU[MX OPTAaHOB (AO0JIKHOCTHBIX JIUL)
[lpeanpusitis, npuusTHe Mep MO  MX NpeloTBpalleHUI0 U, MpH
HeO6XoAHMOCTH, olecieneine paspeleHust KOH(QJMKTOB KOMIETEeHTHbIM
OpraHom (/toseiciio i sinom) MpenpusTus;
- y4acTve B I S M peanM3alMM pelleHHH 0 peopraHMsaluu
[peanpusiriiig;
“YBEROMJICIIIC I 1710 0B B cJlydae NPUHSATHS PeLeHHsl 0 peopraHHU3aL iy
MMpennpusiiiis;
T ydacTue ko Hcronoil IpeTen3MoHHoR paGoTe Mo BOMpocaM NpPHUMEHeHUs
HOPM  3aKOHOIATONLCTRA Pecnybnukn  Kasaxcran B o6sactu
Kopmopaitusiior TOHHS;
- HHBIX yCTaHoBJIe - oHOAaTeJIbCTBOM KOPNOPaTHBHBIX npoueayp.

4. lpasa u of 1IOCTH CeKpeTaps HaGJIIAaTe/IbHOTO COBeTa
16. Cekpertapn Hai 1TRJILHOTO COBETA NP OCYIeCTBIEHUH CBOMX NPaB U
HUCITOJIH O] oCred  JloJDKeH  JIeCTBOBaTh | B HWHTepecax
[Ipeanpusitia, JIITb  CBOM TIpaBa MU MUCHOJIHATL 00A3aHHOCTH
A0BOPOCOBCCTIO 1 0.
17.Cexperapn 1 IbHOrO coBeTa B Ipejiesiax CBOe KoMIeTeH AU

BIIpaBe:



1) zampauiunary SLTh Y IOJDKHOCTHBIX JidL, [IpeanpusaTus,

PyKOBO/ e el VTDYKTYPHBIX  IOApasfe/ieHUH HHopManuo u
AOKYMEHTLI, HEOH L0/ MbIe 7151 BBITIOJIHEHUST BO3JIOXKEHHBIX Ha HErO 3a/1ay;
2) KOHT] [UJieHne pellleH|H, TPUHATBIX YII0JTHOMOYeHHbIM
OPraHOM I HaOJI0 1 Te/ILHBIM COBETOM;

3) mpensiaratsb JOCBI B TIOBECTKY JHS 3acefaHusi Ha6Jl0[aTebHOTO
COBETa U HCIIOJIHI siioro oprana lpeanpusTus;

4) moAroTan/ v (AHIPABJIATHL YIOJIHOMOYEHHOMY OpraHy OTBeThbl Ha
€T0 Kopp e cinuiyie i [1n paMKax BOIPOCOB KOPIOPaTUBHOTO yIpaBJieHus);
NpefocTanisTh //IAJILL MO BOTIpOCaM, BBIHOCHMBIM Ha PacCMOTPEHHe
YHOJMHOMOUCH HO orany,  nokymeHTbl  [IpeanpusaTus, mnopiexamiye
XpaHeHuW1o, 3aTparypaloinue MHTEPECHhI YITIOJJTHOMOYEHHOr0 OpraHa, a Takxe
MOArOTaB/MEATE bl MO MHBIM TIOCTYNMHMBUIMM BONpOCaM B paMKax
OJIHOM () 1 ' ICHHBIX CeKpeTapro HabJiioJaTeJIbHOIO CoOBeTa
AEeNCTBY I JHITeJbCTBOM M BHYTPEHHHMMH  JIOKYMEHTaMU
[Tpennp

5) 3ampaii Copmaiio y banancogepxaress [peanpuarus o6
Omepamusx, 541 CriCIpMpoBaHHBIX B peecTpe  GasaHCOAepKaTess
[Ipeanpusivis, ) HHYI0 MHQOPMaLHKI0 M3 peecTpa, HEO6XOLUMYI0
[peanp i

6) mpe;io ‘wllepaTeio J0KyMeHTalUIo, CBSI3aHHYIO C
UMYILLEC T 01 VPR Mo HeoOXoAMMYI0 - GaslaHCcoZepaKaTe o s
HaJJIex 11 ' pecerpa lpeanpusitus.

18. Cexperay 1'e/IbHOTO COBeTa 0683aH:

1) ctporo HOCH J1esITeIbHOCTH HOPMbI U TPeGoBaHUS

3aKOHO,! ! VeciybIMKH Kasaxcran, yCTaBa, Kopekca
KOpHopaTitiiiiol suacius  llpeAnpUATHS W ero  BHYTPEHHHX
JOKyMe! 1013,

2) pykoBo i LB CBOCH JIeATeIbHOCTH JIeHCTBYIOIMM

3aKOHO,! | CHHSIMA YIIOJIHOMOYEHHOr0 opraHa (MecTHOro
MCITOJIH M 12 /111 A nabaotaTesnbHoro cosera llpegnpusTuss;

3) ucrnoi inpeaceaaTedist HAbJIIOAATENBHOTO COBETA;

4) mo Tpo IATeNbHON0 COBeTa OTYUTBIBATHCA O CBOeH
AEATE 110

5) uHGOPMUPO] HAOI01aTesIbHBIM COBET 0 BOSHUKHOBEHUHU CUTYaLWH,
co3zatoi VIHIeHMs HOpM JIeMCTBYIOILEr0 3aKOHO/JaTe/bCTBa,
npaB yi opramna (MecTHOro HMCMOJIHUTEILHOrO opraHa), a
TaKXKe B B [110PaTUBHOTO KOHPJIMKTA.



5. YcioBus onsiaThl TPyAA U
NpeMHpOBaHUsA CeKpeTapsa Hab/IIAATe/IbHOT0 COBeTa

19. 3apaboTHas nJiaTa ceKpeTaps HabJIl0aTe/IbHOr'O COBETA ONpeesseTCs
CYMMOM yCTAQaHOBJIEHHOIO TpPYZOBBIM JOTOBOPOM  (JOMOJIHUTEJbHBIM
coryialeHreM) J0/DKHOCTHOTO OKJIaZia ¥ JPYTHX BBIIAT KOMIEHCALMOHHOTO
M CTUMYJIUPYIOLIEro XapakTepa B COOTBETCTBHU C 3aKOHOJATeJbCTBOM
Pecny6auku Kazaxcral u HacTosAuM [losioxkeHueM.

20. HauucseHue 3apaboTHOMW mnJaThl NPOU3BOAMTCA B COOTBETCTBUHU C
TabesieM ydeTa MCHOJb30BaHUA paboyero BpeMeHU. Y4YeT QaKTUYeCKH
OTpabOTaHHOTO  CeKpeTapeM  HaOJ/JaTeJbHOr0  COBeTa  BpeMEeHU
OCyUIeCTBJIIETCA  OTBETCTBEHHbIM  CTPYKTYPHBIM  MOJApa3jeJeHueM
[IpeanpusTusi.

21. [lopsipok BbINJIaThl 3apab0THOM MJIAaThI CEKpeTapio HabJ/I104aTeIbHOTO
coBeTa  oOmnpejesisieTcl  BHYTPEHHHUM  JokyMeHToM  [lpexnpusartus,
pPeryJvpyouyM CUCTEMY OIJIaThl TPYAa WITATHLIX pab0THUKOB.

22. PazMep AO/IXKHOCTHOTIO OKJIaZla ¥ YCJIOBUA BO3HArpaXKJeHHUs CeKpeTaps
HabJ01aTeIbHOTO coBeTa [IpeAnpUsATHs, He YCTaHOBJIEHHbIE€ HaCTOSIIUM
[losnoxeHueM, ONpeesiloTCs pelleHreM Ha6JIrAaTeNbHOro  COBETa
[Ipepnpuarus.

23.Ilo pewieHuro HabJ04aTeIbHOTO coBeTa [IpeanpusaTus cekperapo
Ha0J/I10/1aTeJIbHOTO COBETAa MOXXET BbIMJIAYUBATHCA NpeMus 110 pesyJibTaTaM
ero paboThl 3a OTYETHbIM KBapTaJ, B CJy4ae Ka4yeCTBEHHOro M
pe3yJIbTATUBHOTO BBINOJHEHUSI UM CBOUX QYHKLMOHAJIbHBIX 003aHHOCTEH,
B pa3Mepe, He MpeBhILIAIIEeM pa3Mep 0JHOT0 JOKHOCTHOTO OKJIaa.

24. B yecTb nNpa3/iHOBaHUSA HALMOHAJIbHBIX, FOCYAapPCTBEHHbIX U
npopeccHOHaNbHbIX Npa3fHUKOB B Pecnybsuke Kasaxcran 3a cyer
9KOHOMUH cpeZcTB donga omnaTel Tpyaa (manee - POT) pomyckaercs
npeMUpOBaHUE CeKpeTaps HabJIAaTeJbHOr0 COBeTa Hpeﬂnpuﬂ'mﬂ B
pasMepe, COOTBETCTBYIOLEM pasMepy NpeMHUa/lbHOW BBIILJIATHl M0 TaKUM
cay4yasM — paboTHuky [IpeanpuaTuss € JO/DKHOCTHBIM  OKJIAZIOM,
SKBHUBAJIEHTHbIM [IO/DKHOCTHOMY OKJIaZy CeKpeTapss HabJloaTeJbHOro
coBeTa.

CooTBeTCTBYIOLIEE IPEMUPOBAHUE OCYLECTBJISIETCA Ha OCHOBAHUMU IIpUKa3a
PYKOBOAMUTEJISI HUCIOJHUTENbHOro opraHa [lpegnpustus Jsub60 JMLQ,
MCITOJIHAIOLIET0 ero 0653aHHOCTH.

25. [IpemupoBaHue cekpeTaps HabJI0aTeJIbLHOTO COBETA, PeAYCMOTPEHHOE



HactoAwuM IlosoxkeHreM, He NMPOU3BOAUTCS B MEPHOJ HCIBITATENbHOTO
CpOKa ¥ NpY HAJIMYUHU Y HET'O He CHATOI0 AUCHUTNIIMHAPHOTO B3bICKaHHUSL.

26. ExxerojHblii onyiayMBaeMblil TPYAOBOH OTIYCK CEKPETapIo
Ha0JII01aTeIbHOT0 COBETa NPEeAOCTABJSIETCS B COOTBETCTBUH C IPHUKA30M
pykoBoauTesisa HcrmosHuTesbHOro opraHa [IpeAnpusaTHs Ha OCHOBaHHUHM
3afABJIEHUsI Ha UMs Npejce/aTeNsd HabI0AaTeNIbHOTO COBETA, NMPH YCI0BUU
MOJIOXKHUTE/IbHOW Pe30JII0IMY Npe/iceiaTelIsi HabJi04aTeJbHOTO COBETa.

27. CexpeTapio Hab.1i0/jaTe/IbHOr0 coBeTa [IpenpUsiTHSI OCYLIeCTBASIOTCS
AOIJIAThI, MPEJOCTABAANTCA FapaHTUU W KOMIIeHCallMOHHbIE€ BBLIIJIATHI B
pasMepax, MPeAyCMOTPEHHBIX TPYZOBBIM 3aKOHOAATENbLCTBOM Pecny6/nku
KaszaxcraH.

28. Cexkperapio HabsogaTesbHOro coBeTa [IpenpusTus, mpoueaieMy
UCIBITaTEe/IbHBIN CPOK JIM60 MPUHATOMY Ha paboTy 6€3 TaKOBOTO, IPH
NpefoCTaBJIeHHH  €XEroAHOro OIJJayMBaeMoOro TPYAOBOrO  OTIIYCKa
BBIIVIAYMBAETCs 110CO6He Ha 03[0pOBJIEHHUE B pasMepe ABYX JOJKHOCTHBIX
OKJIaZla OIMH pa3 B TeYeHUe KaJleHJapHOTo roa.

29. CekpeTaplo Hab/II04aTebHOTO coBeTa [IpeAnpuATUA OKa3biBaeTCs
MaTepHa/ibHasd INOMOLIb 3a CYET 3KOHOMHUH cpe,utTB ®OT B pasmepe 30
(TpuAUaTh) MecAYHBIX pacCYETHBIX OKa3aTesle.

MarepuasbHast IOMOLb, TPEyCMOTPEHHAs HAaCTOAIMM YHKTOM,
OKa3blBaeTCsl Ha OCHOBAHWM KOMWH MOATBEPXKAAIIIUX JOKYMEHTOB
(cBUzETEILCTBO O POXKAEHUH (YChIHOBJIEHHE /Y J0YepEHHUE), CBUIETEIbCTBO O
6pake, CBU/JETENIbCTBO O CMEPTH) B C/IEYIOIUX CAYYASX:

1) poxaeHus (YCbIHOBJIEHUS], yI0YepEHHs) pebeHKa;

2) 6paxocoyeTaHus ceKpeTaps HabJI0JaTeJIbHOTO COBETa; :

3) cMepTH cynpyra (Cynpyrd) cekperapst Hab,110JjaTeJbHOT0 COBETA HJH €T
O6JIM3KUX  POJACTBEHHHKOB (pomuTenei, JleTed,  yCbIHOBUTEJIEH,
YCBIHOBJIEHHBIX, ITOJIHOPOZHBIX U HEMOJHOPOAHBIX 6paTheB U CECTep).

30. He npegycmoTpeHHble HacTOSWUM [10/10’)KeHHEM BBIIIAThI CEKPETapIo
HabJI1l0/1aTe/IbHOTO COBETA, BKJIFOYasi HHbIe BU/(bl BO3HATPaXI€HWH, 0ILIAT,
HaJ16aBOoK, IPEMUii U APYTUX GOPM MaTEepPHAIBLHOTO TOOIIPEHUS B JeHEXHOM
WJIK HaTypaJibHOU popMe, 3anpenanTcs.

6. OGecneyeHue AeATEIbHOCTH CEKpeTaps Ha6I0AaTeIbHOTO COBETa
31. B nesnax nagnexaiero v 3¢ peKTUBHOrO BhINOJHEHUS 0053aHHOCTEH,

CEKpeTapb Ha6ﬂ}0,£[aTEJIbHOI‘O CoBETAa JO0JIXKeH OBITh obecrneyeH
HEOﬁXOﬂHMbIMH OPpraHru3allMOHHO-TEXHUYE€CKHUMH YCJIOBHAMH, B YaCTHOCTH:



1) CekpeTapb Ha6GJIOAATEIBLHOTO COBETAa [JOJKEH HMEThb OTZeJIbHbIN
KaGMHEeT, HaXOASIWIICA HenocpefCTBEHHO M0 MeCTy HaxoxjeHus oduca
LeHTpa/JbHOTO annapara [IpegnpuaTusi;

2) paboyee MecTO ceKpeTapsl HabJOJaTeJIbHOTO COBeTa [OJ/DKHO ObITH
obecrieyeHo  MEpPCOHa/JbHBIM  KOMIbIOTEpOM, a  CaM  CeKpeTapb
Ha6JII0JaTeNLHOTO COBETa — IepeHOCHbIM KoMnbloTepoM (Notebook);

3) CekpeTapb HabJ110JaTeILHOIO COBETA JI0JDKEH ObITh 06ecreyeH
HEe0OX0JUMOM OpPrTEeXHUKOH, ceddoM, HecropaeMblM MeTalJIHIECKUM
mKkadoM I XpaHeH!s JOKYMEHTOB, a TAKXKe CIPaBOYHON 1 NePUO/IeCKOH
JIUTEPATypPOX.

32. PaaMep KOMaHAHPOBOYHbBIX Pacxo/ioB (CyTOYHbIE, PACXOAbI 10 HauMy
’KUJIOTO0 TOMelleHHs, PacxXoJbl MO Mpoe3ay K MeCTy KOMaHAWPOBaHHs M
obpaTHO) AJs1 ceKkpeTaps Hab/i0/aTeJbHOr0 COBeTa ONpeesercd B
COOTBETCTBUM C BHYTPEHHUMH JOKyMeHTaMHu [IpeAnpUaTHS.

7. OTBETCTBEHHOCThb CeKpeTaps Ha6JIl0AaTe/IbHOro COBeTa

33. CexpeTapb Ha6JII0JaTeJbHOTO COBETA HECET OTBETCTBEHHOCTD IEPEe],
MpeanpuaTHEM 32 YGbITKH, NpUYMHEHHbIe [[penpuATHIO €ro BAHOBHBIMH
neiicTBusiMu (6e3/121cTBUEM), B OPSIAKE, YCTAHOBIEHHOM [IeHCTBYIOIINM
3aKO0HOJaTeNbCcTBOM Pecny6sinky KasaxcTaH.

34. 3a HeUCINoJIHEeHVe WU HeHaexallee UCIIoOJIHEHUE CeKpeTapeM
Ha6JII04aTeIbHOTO COBETa BO3JIOKEHHbBIX Ha HEro 06s3aHHOCTEH, a TaKKe B
ciyyae BbiABeHUSt (GAKTOB HapylleHWsl TPYJOBOH JMCHMIUIMHBL, IO
peleHuIo Ha6J1i0/jaTeIbHOTO COBETA K CeKpeTapro HabJIi0/jaTe/IbHOro CoBeTa
NPUMEHATCS  Mepbl  B3bICKaHHWsI B  COOTBETCTBUM C  TPYAOBBIM
3aKOHO/ATE/IbCTBOM.

35. CekpeTapb HabJir0/jaTe/IbHOTO COBETa He BIpaBe pasriialaTh CBeAeHN ],
COCTaBJIAIONIME COTJIACHO AeHCTBYIOLEMY 3aKOHOAATENbCTBY PecrnyoinKu
KasaxcraH ¥ BHYTpeHHHM JokyMeHTaM I[IpeanpusitTus kommepqecxym
TaliHy, a TAKKe MHYI0 KOHQUIeHIIMaIbHY0 MHOOpMaLHUIO.

36. Cekperapb Ha0J0JaTeJbHOr0 COBeTa He BIpaBé MCI0J/b30BATh
JOCTYNHYI0 eMy WHGOpMALMI0 OrpaHUYeHHOro Aoctyna o6 IlpeAnpuATHs B
JIMYHBIX LeJIAX.



8. 3aksIoYuTe/IbHBIE MOJIOKEeHUs

37. UcnonHenue o6si3aHHOCTEl CeKpeTapsi Hab/I0JaTeJbLHOrO COBeTa, B
Clydae €ro OTCYTCTBHUS, OCYIIECTBJSET JIULO, KOTOPbIM Ha3HayaeTcsl Mo
PelIeHHI0 Hab o JaTeIbHOI0 COBETa U3 YHUCa pa6otHukos lpesnpusTus.
38. Ec/iM OTAe/IbHBIE TYHKTBI HacTosuero [lonoxeHus BcTynaioT B
MpOTHBOpEYNE C  [OeWCTBYIOIIMM  3aKOHOJATe/NbCTBOM Pecny6sivku
Kasaxcran, aTv nyHkTe! yTpauusaioT CUJIY ¥ B YaCTH PeryJIHpyeMbIX STHMH
ITyHKTaMH BOIIPOCOB CJIelyeT PYKOBOACTBOBAThLCSA HOpMaMH JleHCTBYOLEro
3dKOHoJaTesnbCcTBa Pecny6suku  Kasaxcran A0 MOMEHTa BHeCeHHUs
COOTBETCTBYIOIINX UBMEHEHUH B HacTosuiee [1o/10KeHue.



